i Sahuarita

How to Create an Accela Account

1. Open the following website: https://aca-prod.accela.com/TOS/Default.aspx
2. Click on Register Account

[J Accessibility Support  Create a Public User Account  Login

*IMPORTANT * '
Permit website link change, please update your browser to:
https://aca-prod.accela.com/tos

Please schedule all next day
inspections by 6PM.

m Building Safety (PERMITS)  Planning & Zoning  Code Enforcement

Advanced Search v

Welcome to the Town of Sahuarita Accela Citizen Access FE R

User Name or E-mail: (1)

The Town is pleased to offer citizens, businesses, and visitors | Must be 2 valid email addrass
access to government services online, 24 hours a day, 7 days a
week. Password:

In partnership with Accela, Inc., we are fulfilling our promise to

deliver powerful e-government services and provide valuable
information about the community while making your interactions Login »
with us more efficient, convenient, and interactive.

To use most services we provide you must register and create a ] Remember me on this computer
user account. #t
. *Register f:

or an Account**

You can view information, get questions answered and have
limited services as an anonymous user.

3. Agree to terms and Continue Registration
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Account Registration

You will be asked to provide the following information to open an account:
» Choose a user name and password
« Personal and Contact Information
« License Numbers if you are registering as a licensed professional (optional)

Please review and accept the terms below to proceed.

General Disclaimer

While the Town of Sahuarita attempts to keep its Web
information accurate and timely, the Town of Sahuarita neither
warrants nor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from
interruptions or from er virus, or non-infringement of

nropskerany rinhte Wah matariale haug ~mnilad fram a

| have read and accepted the above terms:

Continue Registration »

4, Fill out all required information /click on add new under contact information and select correct
contact type (Applicant/Contractor/inspection contact/organization/property owner/tenant)
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Account Registration Step 2:
Enter/Confirm Your Account Information

* indicates a required field.

Login Information

Enter your User Name and Password. You must also enter an email address.

*User Name:
* E-mail Address:

Must enter a valid email address
* Password:

* Enter Password Again:

* Enter Security Question:
*Security Question Answer:

{20 characters maximum)

*Mobile Phone:

Contact Information

Please select whether you are registering as an individual or as an organizafion (business) and enter your contact information.

Add New

Continue Registration »

Select Contact Type X

There are two types of contacts: Applicant and
Organization (Business), please indicate which
best applies to you and select.

Click on "Continue” to continue entering details
of the contact on the next page.

*Type:

[Applicant v

@ card Changes

5. Fill out the required Contact Information/scroll to bottom and click Continue
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Contact Information

*City: *State: *Zip:
Home Phone: Mobile Phone:

Fax: Preferred Phone:
*E-mail:

* Contact Addresses

Add Additional Contact Address
To edit a contact address, click the address link.
Showing 0-0 of 0
Action Address Type Address

Status Start Date Enc

Mo records found.

Continue Clear Form Discard Changes

6. Click Continue Registration at the bottom of the screen

+" Contact added successfully.

» Contact Addresses

Add Additional Contact Address
To edit a contact address, click the address link
Showing 0-0 of 0
Action Address Type Address

Status Start Date End
No records found.

Continue Registration »
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7. You should receive a screen with this message. You have completed the process you can now
apply for your building permit. If you have any questions or issues with this process please
contact us at 520-822-8866 or e-mail buildapps@sahuaritaaz.gov
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Your account has been created successfully. You can login
immediately using your User Name and Password

Congratulations. You have successfully registered an account.

Aremiint Infarmatinn
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