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How Pay for a Permit in Accela  

1. Open the following website: https://aca-prod.accela.com/TOS/Default.aspx  
2. Login to Existing account  

a. If you do not have an account, please see the how to create an Accela account document 
3. You need to open the permit you are trying to pay the fee for. If the permit does not appear on 

your dashboard you can search it with the green magnifying glass  

 

 

https://aca-prod.accela.com/TOS/Default.aspx
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4. Click on the payments drop down and select fees 

 

5. Select pay fees  
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6. Select Checkout  

 

7. Select checkout again  
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8. Enter Credit Card Information and Submit payment  
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