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The Community

The Organization

The Town of Sahuarita is one of Arizona’s fastest growing
communities. Safe, vibrant, and family-friendly, it’s home
to over 34,000 residents who enjoy a high quality of life:
affordable homes, safe streets, scenic beauty, access to
excellent education, a wide array of recreation amenities,
and a thriving business environment. Located just 20 minutes south of downtown Tucson, Sahuarita is replete with
outdoor activities and natural beauty unique to Southern
Arizona. Sahuarita residents have convenient access to the
Tucson International Airport and the University of Arizona,
one of the world’s top 100 research institutions.

Incorporated in 1994, the Town of Sahuarita operates under
a council-manager form of government. The Town has a
stable political environment, seasoned staff, a reputation
for great services, and support from the community. Town
Council members are elected by voting residents within the
town’s jurisdiction and serve a four-year term in office. The
Town Council appoints the Town Manager, Town Attorney,
Town Magistrate and members of various boards and commissions.

Developing a highly-skilled workforce requires exceptional
educational opportunities. Sahuarita boasts an excellent
educational system. The Sahuarita Unified School District
serves the residents of approximately 606 square miles in
Pima County. The school district serves more than 6,000
students in preschool through 12th grade.
Sahuarita Unified School District has four elementary schools, one K-8 school, one middle school, two high
schools, an alternative secondary school, and an early
childhood center. Multiple schools in the district repeatedly earn the Arizona Educational Foundation’s A+ School of
Excellence award. The district takes great pride in all its
programs and has an outstanding record of students continuing to further their education at universities, community colleges and technical schools.
In citizen surveys, Sahuarita receives high marks for its reputation, lifestyle, responsive and knowledgeable employees, and delivery of core services, such as public safety,
roads, infrastructure, wastewater reclamation, and parks.
Open spaces, vibrant parks, walking and bicycle trails, ball
fields and sports courts, close-knit neighborhoods and
excellent schools make Sahuarita ideal for families. Also
nearby are Madera Canyon, Mt. Lemmon, Saguaro National
Park, Arizona-Sonora Desert Museum, and the Coronado
National Forest which offer many regional amenities where
residents can enjoy nature’s beauty. Sahuarita is also home
to the Titan Missile Museum, built in 1963 during the height
of the Cold War, and the only Titan Missile site in the world
accessible to the public.

Population 2020: 34,000 +
Population
2003: 5,000

The Town Manager serves as the chief administrative officer for the town and is responsible for the full management
of town operations. In addition to the manager’s office,
Town departments include Economic Development, Finance and IT, Municipal Court, Parks, Recreation and Community Services, Police, Human Resources, Legal, Public
Works, Planning and Building, and Town Clerk. The Town
provides a wide range of municipal services, except for fire
protection and certain utilities, and employs approximately
190 public servants. The Town’s Fiscal Year 2022 Adopted
Budget is $94.9 million with an operating budget of $28.3
million. The Town’s five-year capital improvement plan is
$39.7 million.

The Opportunity
Working for the Town of Sahuarita as the Communications
Specialist represents the opportunity to apply one’s existing talents and knowledge and also grow and refine a professional skill set across all forms of media communications. The Town is the sixth youngest in Arizona, and the
communications coordinator will have the opportunity to
grow with us.
The Communications Specialist works collaboratively
within the Communications Division of the Town Manager’s
Department and along with other departments to produce
products such as graphics for print and web; promotional
print materials, video and photographs.

The Division is also the main channel for dissemination
of public information and the Communications Specialist
works closely with other employees to meet the town’s
needs in putting out information across all available channels. This position assists the Communications Coordinator in management of the Town’s website and social media
accounts. The Communications Division serves the needs
of all town departments in producing informational and promotional materials for marketing the town and its events
and keeping the public informed about changes to policies, public meetings, Town goals and accomplishments.
The vast majority of communications materials such as
videos, photographs, print promos, web graphics and web
pages are conceived and designed in-house by the Town of
Sahuarita Communications Division without the help of any
outside agency. This is an exciting, multifaceted, and fastpaced, creative work environment that is deadline driven. The Communications Division implements the Town’s
brand style guide in creating its products, and assists all
departments in maintaining consistency with the Town’s
established brand identity.

The Ideal Candidate
The Town of Sahuarita seeks a candidate who enjoys being
versatile, changing tasks frequently, and working collaboratively with creative input and constructive criticism from
others. The successful candidate needs to be highly skilled
in using the Adobe Creative Suite or similar software to
create professional end products. The ideal candidate has
substantial, professional experience at video editing and
graphic design. The ideal candidate will recognize that internal departments requesting help in producing communications products are customers. The ideal candidate will be
willing to provide tactful guidance to projects to make sure
that best practices are followed and that the Town’s products always represent the Town in a professional manner.
The Communications Specialist must enjoy working with
coworkers when necessary, but also be able to do much
work unsupervised and alone. This position is often asked
to interact with the public at events, so the ideal candidate
is also a people person who enjoys camaraderie and interacting with people in-person.
Communications is a central function to the operation of
the Town of Sahuarita that interacts with every internal department. The ideal candidate must be good at time management, well-organized, pragmatic, and able to self-prioritize among multiple tasks that have overlapping deadlines.
The Communications Specialist will be expected to offer
creative solutions and help the Communications Division
to stay apprised of developing trends in all of the fields that
intersect with the division’s responsibilities.

View Lifestyle Video Here

Qualifications
Minimum qualifications:
• Bachelor’s degree in Communications, Graphic Design,
Journalism, Marketing, Public Relations or a related field;
OR
• Any equivalent combination of education and experience sufficient to perform the essential functions.
• Three years of professional experience in graphic design
and video.
Preferred qualifications:
• Public sector experience.
• Additional experience in communications, public relations, marketing, or a related field.

Compensation and Benefits
The current salary range is $51,459-$74,615 with a generous benefits package, which includes membership in the
Arizona State Retirement System, 457 Deferred Compensation plan, employer paid contribution to medical, dental,
life, and disability insurances, Flexible Spending account,
paid vacation/sick leave plus 10 paid holidays. Final salary
is dependent upon qualifications and experience.

Application and Selection Procedure
Those interested in this opportunity must submit an on-line
application, a cover letter, and a resume. A link to on-line
portfolio or examples of graphic and video work is preferred. This position is open until filled; however, review of
applications will occur weekly.
Resumes will be screened according to the qualifications
outlined above. Qualified candidates will be forwarded to
the Communications Division for review and interview selection.

For more information, please contact our
Human Resources Department at
520-822-8811.

APPLY NOW

