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RIGHT OF WAY ABANDONMENT PROCESS AND SUBMITTAL CHECKLIST
PROCESS
The process for abandonment and/or vacating of public right-of-way and/or easements controlled by the Town of Sahuarita can be initiated by an adjacent property owner, their designated representative, or the Town. Under state law, public right-of-way to be abandoned must be vacated to the abutting property owner(s) or sold to the highest bidder, unless the right-of-way will be abandoned to an owner’s association in a planned development, or, to the adjacent property owner who meets the definition of an abutting owner that previously conveyed the right-of-way. An abandoned right-of-way will be vacated to the abutting owner for the consideration paid for the land by the Town. The process listed below shall be followed to abandon a public right-of-way:

1. Submit a complete application package to the Planning & Zoning Division. The application materials may be emailed to SahuaritaPlanning@sahuaritaaz.gov or mailed to the address above. 
2. Staff will conduct a 5-day administrative review to ensure a complete submittal. All items listed as Deliverables in the checklist below are required for a complete submittal.
a. If your submittal is deemed to be incomplete, staff will contact you with a list of missing items that will be required for the application to move forward.
b. If your submittal is deemed to be complete, you will be contacted with the fee amount and payment instructions. Once payment is received, the application will be accepted and will move forward in the review process.
3. Upon acceptance of your submittal, substantive review will begin. The substantive review is generally completed in approximately two weeks, although complex cases may take longer. 
4. The Planning & Zoning Division will submit the package to the Town Engineer, Town Fire Marshal/Building Official, and Department of Law. If it is determined that the abandonment will not adversely affect the Town’s interests and is otherwise acceptable, they will provide a recommendation of approval to the Planning and Zoning Division.
5. If corrections are necessary, staff will provide you with a comprehensive set of comments and a list of materials required to be submitted for a subsequent review.
6. Provide revised documents as requested by staff.
7. Staff will review revised documents. This review typically takes two weeks. 
8. Town Council approval is required. Once all staff comments have been addressed, the abandonment will be scheduled for the next available Town Council agenda.
9. Upon approval of the proposed abandonment, the public right-of-way will be abandoned and conveyed to adjoining owners of record via Deed of Abandonment. 
10. The Deed of Abandonment will be recorded with the Pima County Recorder’s Office.
11. Once a copy of the recorded Deed of Abandonment is returned to the Town’s Planning & Zoning Division, the original is kept in the Town Clerk’s Office and a copy shall be provided to the applicant.

The Town of Sahuarita will provide you with clarification of its interpretation or application of statutes, ordinances, codes, or authorized substantive policy statements as requested. If you have any questions or require assistance throughout the application process, you may contact the Planning & Zoning Division at (520) 822-8857 or SahuaritaPlanning@sahuaritaaz.gov .

REVIEW TIMEFRAME
Most right-of-way abandonments are approved or denied within approximately 8 weeks, assuming a complete submittal, two reviews and availability on the Town Council meeting agenda.  This does not consider the amount of time an applicant may have the submittal for corrections between reviews. 

SUBMITTAL CHECKLIST
	DELIVERABLES

	|_|
	Project Summary describing the location of the right-of-way proposed for abandonment, the reason for its abandonment, and an explanation of how required access will be maintained. 

	|_|
	Letter of Authorization from the property owner for agent, if applicable.

	|_|
	Completed Right-of-Way Abandonment Application (see below)

	|_|
	Right-of-Way Abandonment Exhibit: survey map with legal description for recording stamped or sealed by a registered land surveyor.

	|_|
	If the original right-of-way was dedicated by recorded subdivision plat, submit a copy of the plat. The right-of-way or portion thereof proposed for abandonment shall be identified on the original plat.

	|_|
	If the right-of-way was dedicated by an instrument other than a plat, the applicant must furnish a copy of the instrument.

	|_|
	Verification of ownership of the property adjoining the proposed abandonment area (title report, recorded deed, etc.)



	FEES  

	|_|
	Fees, to be calculated by staff and paid after administrative review:

	
		|_|  Right-of-Way Abandonment:
	$300.00/right-of-way

	|_|  Recording Fees:
	Standard Pages (8.5”x11”): $30.00
1-sheet map or plat (24x36): $14.00, over 1 sheet $14.00 + 10.00/each additional sheet over 1
Mailing fee per document: $6.00






	EXHIBIT REQUIREMENTS

	|_|
	Exhibit/drawing of abandonment shall include the following information:
· Label the plan as “Right-of-Way Abandonment Exhibit”
· Certification of Survey and/or Certification of Engineering with signed seals
· Name, address, and phone number of developer
· Date of drawing and/or last revision
· North arrow
· Bar scale
· Delineate the right-of-way to be abandoned.
· Parcel numbers and acreage of all properties adjoining the right-of-way being abandoned
· Right-of-way dedications and improvements, including any pertinent recording information
· Indicate whether new right-of-way or new access easements will be provided/required
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RIGHT OF WAY ABANDONMENT APPLICATION
	Name of street being abandoned: 

If a partial abandonment of right-of-way is proposed, provide the address block range:


	Adjoining property owners to whom the abandoned right-of-way will be conveyed:

	
	Owner’s Name:


	
	Property Address or Location:


	
	Assessor’s Tax Parcel Number(s):


	
	
Section: _____     Township:_____     Range:_____

	
	Subdivision or Development Name, if applicable:

	Current and past uses of the property:


	Proposed use for applicant’s property:


	Does the applicant own property that Sahuarita may be interested in exchanging for the proposed abandonment area:   (   ) Yes         (   ) No
If yes, provide the Assessor’s Tax Parcel number and map identifying the subject parcel and/or lot:

	Was the applicant the original grantor who/which conveyed the proposed abandonment area to the Town of Sahuarita?   (   )Yes        (   ) No

	Was the conveyance to the Town of Sahuarita a no cost dedication, or did the grantor receive compensation?   (   ) Dedication        (   ) Compensation Received

	Does the right-of-way include public utilities? 
(  )  Yes          (  ) No

If yes, a separate application to abandon public utilities in the right-of-way is required.
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